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How to enter
1 VWrite the nationality or region in the column “Nationality/Region” in the case of a foreigner

2  For a seafarer 18 or more years of age, a slash shall be drawn in the column of “Date When the Age Will Reach 18
Years 01d”

3 In case of a Japanese ship which has an international tonnage certificate or a tonnage certificate, international
gross tonnage shall be added in the column of “Gross Tonnage”

4 In the column of “Position” , “Chief mate” or “Oiler” , etc., shall be entered, and when two or more officers are
aboard in the same position, the order ( “The head” , “The next” , etc.) shall be added in front of their
position

In the case of a radio operator, the difference between radiotelegraph and radiotelephony shall be added

In the case of a health supervisor, lifeboatman (or person with designated inflatable liferaft) , safety manager
fire—fighting leader, health manager, ship’ s cook, rating forming part of a navigational watch/an engine-room
watch or person assigned with responsibilities for handling dangerous and other substances, such positions shall
be entered

5 For the seafarer boarding a ship engaged on an international voyage, if the seafarer’s language is not English
the “Name of Ship” and “Position” (excluding health supervisor, lifeboatman, safety manager, fire-fighting
leader, health manager, ship’ s cook, rating forming part of a navigational watch/an engine-room watch or person
assigned with responsibilities for handling dangerous and other substances) shall include a translation into
English.

6 In the column of “Distinction” , indicate whether it is engagement, termination, renewal, or amendment. For
termination, renewal, or amendment, make an additional entry on the document or a copy thereof that was issued at
the time of engagement

7 When there is a change in the particulars of the shipowner, seafarer, or ship, the previous entry shall be crossed
out and the change shall be entered, together with the date of the change. For changes to the name of ship, type
of ship, gross tonnage, navigation area, fishing restriction, fishing area, type or power of main propulsion
machinery, position, or period of the articles of agreement, the details of the change shall be noted in the
remarks column

8 For the pregnant seafarer, the event (ex. “Pregnant, notified on dd/mm/yyyy” , “After childbirth, delivered on
dd/mm/yyyy” , etc.) shall be entered in the column of “Remarks”

9 In case the shipowner cannot submit the notification of termination of the employment contract when the seafarer
disembarks, the master shall enter the reason and his own name in the column of “Remarks”

10 In the column of “Remarks” , when the holder of this pocket ledger requests, wages and other labor conditions or
reasons for the termination of the articles of agreement, etc., can be entered



